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Introduction 

Kingswood House School is committed to ensuring that candidates are fully briefed on the examination and 

assessment process in place in the centre and are made aware of the required School instructions and 

information for candidates. 

 

Purpose of the candidate GCSE exam handbook 

To ensure candidates are provided with all relevant information about their exams and 

assessments and to answer any questions candidates may have. 

 

 

Written exams 

You will find a printed timetable of the dates and times of your exams at the back of this booklet. It is your 

responsibility to check this and make sure you know when your exams are taking place. 

 

Where you will take your exams 

The main cohort will be sitting their exams in School Hall. If you require a Reader or Scribe or separate 

invigilation, you will be allocated a separate room and informed on the day where to go. 

 

What time your exams will start                                      

Morning exams will start at 0900. You must report to the School Hall at least 15 

minutes before your exam is due to start for registration. A copy of the GCSE Exam 

Timetable is at the back of this Handbook. 

If you use public transport to get to school, you must check for disruptions on your route and allow plenty of 

time for your journey. If you come to school by car, you must check for disruptions on your route and allow 

plenty of time for your journey.  

It is your responsibility to ensure you arrive on time for your exams. 

 

What to do if you arrive late for an exam 

If you are late for an exam you must report to the School Office. Depending on how late you 

are, you may be allowed to join the exam. If it is feasible you will be allowed the full time to 

complete the exam.  

The reason for the lateness must be explained in writing by your parents. 

If you are very late to an exam the (more than one hour after the exam has started) the awarding body may 

decide not to accept your exam script. 

What to do if you are unwell on the day of an exam  

If you are unwell on the day of an exam, you need to contact the School Office as early 

as possible.  
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Supervision during your exams 

Exams are supervised by a team of trained invigilators. The invigilators follow rules and regulations as 

directed by JCQ awarding bodies. Any malpractice incidents will be reported to the appropriate awarding 

body. You MUST follow all instructions given to you by the invigilator. 

Exam conditions – NO TALKING OR COMMUNICATION ALLOWED! 

You must listen carefully to all instructions given by the invigilators. You should arrive promptly for your 

exam (at least 15 minutes before) and wait in silence outside the designated exam room.   You are under 

exam conditions as soon as you enter the exam room until you are given permission to leave by the 

invigilator.  Please remember to visit the toilet before the exam.                          

In the exam room you must not communicate in any way with other candidates. 

The Centre number, name of the exam and start and finish times will be clearly displayed in the 

room. There will be a digital clock clearly visible. 

 

You are responsible for producing legible handwriting in your exam unless you have been 

allocated a scribe or a word processor. 

 

Where you will sit in the exam room 

You must sit in the place allocated to you. Your desk will be clearly marked with a seating card. A seating 

plan will also be on display outside the exam room. You will normally sit in the same seat for all your 

exams. 

What equipment you need to bring to your exams 

You must bring a see-through pencil case with only the following equipment: 

 at least 2 black pens 

 at least 2 pencils 

 an eraser 

 a pencil sharpener 

 a ruler 

 a protractor 

 a compass 

 calculators without lid  

You must not use correcting pens, fluid or tape, erasable pens, highlighters or gel pens on your answer 

papers. 

Using calculators  

 

You must be aware of JCQ awarding body instructions regarding the use of calculators 

in your exams, which state: 

 

Candidates may use a calculator in an examination unless prohibited by the awarding body’s specification. 

Where the use of a calculator is allowed, candidates are responsible for making sure that their calculators 

meet the awarding bodies’ regulations. 
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Calculators must be: 

o of a size suitable for use on 
the desk; 

o either battery or solar powered; 
o free of lids, cases and covers 

which have printed instructions or 
formulas. 

Calculators must not: 

 be designed or adapted to offer any of these 
facilities: - 

o language translators; 
o symbolic algebra manipulation; 
o symbolic differentiation or integration; 
o communication with other machines or 

the internet; 

The candidate is responsible for the 
following: 

o the calculator’s power supply; 
o the calculator’s working condition; 
o clearing anything stored in 

the calculator. 

 be borrowed from another candidate during an 
examination for any reason; 

 have retrievable information stored in them - this 
includes: 

o databanks; 
o dictionaries; 
o mathematical formulas; 
o text. 

 

What you should NOT bring into the exam room 

You must not bring any electronic devices such as iPods, ear pods or mobile phones into the exam room. 

You are also not allowed any watches or notes. You will be asked to empty your pockets and to show your 

hands and arms to ensure they have no writing on them.  

Possession of unauthorised items, such as a mobile phone, is a serious offence and could result in 

DISQUALIFICATION from your examination. 

During an exam all watches and jewellery must be removed. There will be a property box with the 

invigilator for storing personal items, however it is safer to leave your personal items locked in your locker. 

The invigilator cannot ensure the safety of your items. 

 

Food and drink in the exam room 

 

No food is allowed in the exam room (unless required for medical reasons 

in which case written notification should be provided before the start of the  

exams period). A clear water bottle with a sports cap is allowed as long as  

the label has been removed.  
 

 

 

What you should wear for your exams 

Full school uniform must be worn for exams.  

Where your personal belongings will be stored during your exam 

Do not bring any personal belongings into the exam room. Please store your personal items in your locker 

before coming to the exam room. Confiscated items will be stored in the property box by the invigilator and 

all devices most be switched off. This box will be kept on the invigilator’s desk outside the exam room.  

School bags and coats must be stored outside the exam room. 

 

 

http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwia-tXonvLfAhUIbBoKHfZECXoQjRx6BAgBEAU&url=http://www.watermarket.co.uk/index.php/500ml-promotional-water/&psig=AOvVaw0QOP34yD-r-oguK8S9PmED&ust=1547725998460580
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What happens in the event of an emergency in the exam room 

If there is an emergency in the exam room, you must listen carefully and follow the 

instructions given by the invigilator. In the event of an emergency, invigilators at Kingswood 

House School have been informed that they must take the following action (in accordance 

with JCQ ICE regulation 25: Emergencies). 

 

 Candidates must remain in silence at all times 

 Candidates will be instructed to stop writing 

 The attendance register will be collected to ensure that all candidates are present 

 Candidates will be instructed to leave all question papers and answer booklets on their desk 

 Once evacuated, Candidates must stay with their invigilator. 

 Candidates will be lead to the exam assembly point (playground) until it is safe to return. 

 Candidates must stand 1.2 metres away from one another and must not communicate. 

 

Candidates with access arrangements 

If you have access arrangements in place for your exams, the SENCo will have discussed these with you 

and explained what they mean. 

 

Suspected malpractice 

If there is any suspicion of malpractice, this will be dealt with in line with the School’s policy on malpractice. 

It is important to understand that this is VERY serious. The invigilators have to report all incidents to the 

exam board who will decide what action to take. 

 

At the end of the exam 

Listen to the invigilator and leave the room in silence when instructed. Do not communicate with anyone 

until you are well away from the exam rooms, remember there may still be pupils completing their exams. 

Laptop users 

Laptop users will be required to remain in their seat until their papers have been printed and brought to 

them for checking and signing. 
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GCSE Summer 24 Exam Timetable  

DAY Exam Date AM/PM Subject Exam Title Exam Code Duration Time ET 

Tuesday  30/04/2024 AM/PM French Speaking French Paper 2 (running order to be confirmed) 8658/SF & SH  0830 
 

Wednesday  01/05/2024 All Day  Art GCSE Art & Design  8202 all day  0900-1600 na 

Thursday  02/05/2024 All Day Art GCSE  Art & Design  8202 all day  0900-1600 na 

         
  

WEEK 1                 

DAY Exam Date AM/PM Subject Exam Title Exam Code Duration Time ET 

Thursday 09/05/2024 PM Drama Drama 8261/W 1h 45m 1330-1515 1542 

  

Friday 
10/05/2024 AM 

Combined Science: 
Trilogy Combined Science: Trilogy - Biology Paper 1 (both tiers) 8464/B/1F & 1H 1h 15m 0900-1015 1034 

                  

WEEK 2                  

Monday 

13/05/2024 AM English Literature  Paper 1 8702/1 1h 45m 0900-1045 1112 

13/05/2024 PM Classical Civilisation  Myth & Religion - Written Paper  J199/11 1h 30m  1330-1500 1523 

  

Tuesday 

14/05/2024 AM French French Paper 1 8658/LF 35m 0900-0935 0945 

14/05/2024 AM French French Paper 1 8658/LH 45m 0900-0945 0957 

14/05/2024 AM French French Paper 3 8658/RF 45m 1015-1100 1112 

14/05/2024 AM French French Paper 3 8658/RH 1h 1015-1115 1130 

  

Wednesday 
15/05/2024 AM History Paper 1: Thematic study & historic environment 1HI0 10-13 1h 15m 0900-1015 1034 

15/05/2024 PM Computer Science  Computer Systems - Written Paper  J277/01 1h 30m  1330-1500 1523 

  

Thursday  
16/05/2024 AM Mathematics A Paper 1F Foundation Tier 4MA1 1F 2h 00m 0900-1100 1130 

16/05/2024 AM Mathematics A Paper 1H Higher Tier 4MA1 1H 2h 00m 0900-1100 1130 

  

Friday 17/05/2024 AM 
Combined Science: 
Trilogy 

Combined Science: Trilogy - Chemistry Paper 1 (both tiers) 

8464/C/1F & 1H 1h 15m 0900-1015 1034 

17/05/2024 PM Geography B Paper 1: Global Geographical Issues 1GB0 01 1h 30m 1330-1500 1523 
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GCSE Summer 24 Exam Timetable Week 3 
 

WEEK 3                  

DAY Exam Date   Subject Exam Title Exam Code Duration Time ET 

Monday 
20/05/2024 AM English Literature  Paper 2 8702/2 

2hrs 
15m 

0900-
1115 1149 

                  

Tuesday  
21/05/2024 AM Classical Civilisation  War & Warfare - Written Paper  J199/23 1h 30m  

0900-
1030 1053 

21/05/2024 PM Computer Science  Computational thinking, algorithms & programming  J277/02 1h 30m  
1330-
1500 1523 

  

Wednesday 22/05/2024 AM 
Combined Science: 
Trilogy 

Combined Science: Trilogy - Physics Paper 1 (both 
tiers) 

8464/P/1F & 
1H 1h 15m 

0900-
1015 1034 

22/05/2024 PM Physical Education Physical Education Paper 1 8582/1 1h 15m 
1330-
1445 1504 

  

Thursday  23/05/2024 AM English Language English Language Paper 1 8700/1 1h 45m 
0900-
1045 1112 

  

Friday  
24/05/2024 AM French French Paper 4 8658/WF 1h 

0900-
1000 1015 

24/05/2024 AM French French Paper 4 8658/WH 1h 15m 
0900-
1015 1034 

           

HALF TERM 
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GCSE Summer 24 Exam Timetable Weeks 4 and 5 

 

WEEK 4                  

DAY Exam Date   Subject Exam Title Exam Code Duration Time ET 

Monday 

03/06/2024 AM Mathematics A Paper 2F Foundation Tier 4MA1 2F 2h 00m 
0900-
1100 1130 

03/06/2024 AM Mathematics A Paper 2H Higher Tier 4MA1 2H 2h 00m 
0900-
1100 1130 

03/06/2024 PM Physical Education Physical Education Paper 2 8582/2 1h 15m 
1330-
1445 1504 

                  

Tuesday  04/06/2024 PM History 2 British Depth Study & Period Study  1HI0 2A-2W 1hr 45m 
1330-
1515 1542 

                  

Wednesday  
05/06/2024 AM Geography B Paper 2: UK Geographical Issues 1GB0 02 1h 30m 

0900-
1030 1053 

  

Thursday  06/06/2024 AM English Language English Language  Paper 2 8700/2 1h 45m 
0900-
1045 1112 

                  

Friday  
07/06/2024 PM 

Combined Science: 
Trilogy 

Combined Science: Trilogy - Biology Paper 2 (both 
tiers) 

8464/B/2F & 
2H 1h 15m 

1330-
1445 1504 

WEEK 5                  

DAY Exam Date   Subject Exam Title Exam Code Duration Time ET 

Tuesday  11/06/2024 AM 
Combined Science: 
Trilogy 

Combined Science: Trilogy - Chemistry Paper 2 (both 
tiers) 

8464/C/2F & 
2H 1h 15m 

0900-
1015 1034 

11/06/2024 PM History Paper 3: Modern depth study 1HI0 30-33 1h 20m 
1330-
1450 1510 

                  

Friday  
14/06/2024 AM Geography B 

Paper 3: People & Environment Issues – Making 
Geographical Decisions 1GB0 03 1h 30m 

0900-
1030 1053 
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14/06/2024 PM 
Combined Science: 
Trilogy 

Combined Science: Trilogy - Physics Paper 2 (both 
tiers) 

8464/P/2F & 
2H 1h 15m 

1330-
1445 1504 

 

Summer 24 Exam Timetable Week 6 
 
 
 
  

WEEK 6                  

Monday  
17/06/2024 PM Music  Listening & appraising - Written Paper  J536/05 1h 30m  

1330-
1500 1523 

                  

Tuesday  
18/06/2024 AM 

Design & 
Technology Design & Technology 8552/W 2h 

0900-
1100 1130 

 
 

Please be aware, the awarding bodies have designated the following days as 'contingency days' for summer 2024 examinations: 
Thursday 6 June 2024 afternoon. Thursday 13 June 2024 afternoon. Wednesday 26 June 2024 full day. Make sure you are available on 
all three dates even if you do not have an exam. 
 
GCSE Results Day is Thursday 22nd August 2024 – more information will follow. 


